How to load the printer onto your workstation

New Microsoft Office Document
. Open Microsoft Office Document

<3

Applications

Microsoft Office 2007

Mozilla Firefox

Programs

Documents

[ control Panel

Settings

& Network Connections
>

Search
" Printers and Faxes

Lok

T A Sk oxk B,

Go to start menu
Click on Settings
Go to Printers and Faxes

Help and Support

fax printers.

Add, remove, and configure local am

Run...

Log Off eschrader...

Windows XP Professional

Shut Down...

0\ Kennel¥C7E2-002 on prtsrv2dl L

Printer Tasks : 2
_ Click on the

[2] Addaprintet  g—— .

&5 Set up Favi Add a Printer  [ersrvent )

Stark the Add Printer Wi r

See Also ment \

|?] Troubleshaot printing a”agc e

@) et help with printing — P

: [ R Reanal ¥TAAN-NM An PreSe:2n \

dd Printer Wizard

Welcome to the Add Printer
Wizard

This wizard helpz pou install a printer or make printer
connections.

If you hawve a Plug and Play privter that connects
\{) through a USE port [or anyp other hot pluggable

port, such as [EEE 1334, infrared, and so on), you
do not need to use this wizard. Click Cancel to
cloze the wizard, and then plug the printer's cable
inta wour computar or paint the printer taward pour
computer's infrared port, and tum the printer on.
windowes will automatically install the printer for pou.

To continue, click Mest.
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Add Printer Wizard

Local or Network Printer
The wizard needs to know which type of printer to set up.

Select the option that describes the printer you want to uge:

() Local printer attached bo this computer

A netwoark. printer, or a printer attached ko anather computer

To zet up a network printer that iz not attached to a print server,
ng) uze the "Local printer optian,

’ < Back ][ Mewt » ][ Cancel ]

Click the A Network printer button, and then click Next

Add Printer Wizard

Specify a Pnnter

If wou don't know the name or address of the panter, pou can searnch for a printer
that meets your needs.

What printer do pou want to connect to?
(%) Find a printer in the directary

() Connect to this printer [or to browse for a printer, select this option and click Mext):

Marne: | |

Example: Yhwserversprinter

() Connect to a printer on the Intermet or on a home or office network:

URL: | |

Example: http:/fserver/printers/myprinter /. printer
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Puge Luyuae

Add Printer Wizard

Specify a Printer

If you don't know the name or address of the printer, you can search for a printer

that mests your needs.

‘what printer do you want to connect to?
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Type in Reaga (for Reagan Teachers) Or Kenne (for Kennedy Teachers) in the Name and Click on Find Now
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— @KenneLXC?SZ—DDS Kennedy -- Lab 214 Lexmark Universal
bl

@KenneLXC?BZ—D& Kennedy -- Office Lexmark Universal
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Look For:
Kennedy- KenneXR4112-001

Reagan- ReagaXR4112-001

Click OK when Finished.
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Add Printer Wizard

Default Printer :
“Your computer will always send documents to the default printer unless you specify B B
i You will be asked if
Do you want to use this printer as the default printer? y0u Want '[0 make |t
Oes your default printer-

Do 4— please select “NO”.
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The Xerox Printer will be added to your printers-

Follow Dianna’s instructions for printing to the Xerox printer, she sent to you in an
email.

If you run into any problems please contact me



